
 

INSTRUCTIONS FOR THE PREPARATION OF STATISTICAL REPORT FORMS 

MUNICIPAL AND COUNTY COURTS—ADMINISTRATIVE JUDGE REPORT 

I. MATHEMATICAL ACCURACY AND CONSISTENCY 

II. USE OF ADMINISTRATIVE JUDGE REPORT 

III, CALCULATION OF TIME 

https://www.supremecourt.ohio.gov/LegalResources/Rules/superintendence/Superintendence.pdf#page=327


 

INSTRUCTIONS FOR THE PREPARATION OF STATISTICAL REPORT FORMS 

MUNICIPAL AND COUNTY COURTS (FORM AJ) 

IV. EXPLANATIONS AND DEFINITIONS 
A. Case Type Categories – Definitions 

Form AJ/IJ Case Type Time Starts Time Ends 

Felony Upon initial appearance in 
municipal or county court 

Upon the bindover by pre-
liminary hearing or transfer 
(including waiver of prelim-
inary hearing) to another 
court or dismissal at prelim-
inary hearing 

Misdemeanors, O.V.I., and 
Other Traffic 

Not later than upon ar-
raignment or waiver of ar-
raignment 

Upon the journalization of 
sentencing entry or transfer 
to another court 

Civil Upon the filing of the com-
plaint or other initial plead-
ing 

Upon the journalization of 
the judgment entry or 
transfer to another court or 
referral to private judge 

https://codes.ohio.gov/ohio-revised-code/section-2901.02
https://www.supremecourt.ohio.gov/LegalResources/Rules/criminal/CriminalProcedure.pdf#page=4


 

INSTRUCTIONS FOR THE PREPARATION OF STATISTICAL REPORT FORMS 

MUNICIPAL AND COUNTY COURTS (FORM AJ) 

https://codes.ohio.gov/ohio-revised-code/section-2901.02
https://www.supremecourt.ohio.gov/LegalResources/Rules/criminal/CriminalProcedure.pdf#page=4
https://www.supremecourt.ohio.gov/LegalResources/Rules/criminal/CriminalProcedure.pdf#page=11
https://www.supremecourt.ohio.gov/LegalResources/Rules/superintendence/Superintendence.pdf#page=262
https://codes.ohio.gov/ohio-revised-code/section-4511.19
https://codes.ohio.gov/ohio-revised-code/section-4511.194
https://codes.ohio.gov/ohio-revised-code/section-4511.191


 

INSTRUCTIONS FOR THE PREPARATION OF STATISTICAL REPORT FORMS 

MUNICIPAL AND COUNTY COURTS (FORM AJ) 

 

https://codes.ohio.gov/ohio-revised-code/chapter-1923
https://codes.ohio.gov/ohio-revised-code/chapter-5321
https://codes.ohio.gov/ohio-revised-code/section-1923.081
https://codes.ohio.gov/ohio-revised-code/section-5321.07
https://codes.ohio.gov/ohio-revised-code/section-5321.09
https://codes.ohio.gov/ohio-revised-code/section-2329.70
https://codes.ohio.gov/ohio-revised-code/chapter-1925


 

INSTRUCTIONS FOR THE PREPARATION OF STATISTICAL REPORT FORMS 

MUNICIPAL AND COUNTY COURTS (FORM AJ) 

B. Report Lines – Definitions 

https://www.supremecourt.ohio.gov/LegalResources/Rules/superintendence/Superintendence.pdf#page=390


 

INSTRUCTIONS FOR THE PREPARATION OF STATISTICAL REPORT FORMS 
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INSTRUCTIONS FOR THE PREPARATION OF STATISTICAL REPORT FORMS 

MUNICIPAL AND COUNTY COURTS (FORM AJ) 

https://www.supremecourt.ohio.gov/LegalResources/Rules/civil/CivilProcedure.pdf#page=165
https://www.supremecourt.ohio.gov/LegalResources/Rules/criminal/CriminalProcedure.pdf#page=50


 

INSTRUCTIONS FOR THE PREPARATION OF STATISTICAL REPORT FORMS 

MUNICIPAL AND COUNTY COURTS (FORM AJ) 

Practice Tip:  

https://www.supremecourt.ohio.gov/LegalResources/Rules/superintendence/Superintendence.pdf#page=323
https://www.supremecourt.ohio.gov/LegalResources/Rules/superintendence/Superintendence.pdf#page=323
https://www.supremecourt.ohio.gov/LegalResources/Rules/superintendence/Superintendence.pdf#page=323
https://www.supremecourt.ohio.gov/LegalResources/Rules/superintendence/Superintendence.pdf#page=323
https://codes.ohio.gov/ohio-revised-code/section-1925.10
https://codes.ohio.gov/ohio-revised-code/section-2945.73
https://www.supremecourt.ohio.gov/LegalResources/Rules/civil/CivilProcedure.pdf#page=138
https://www.supremecourt.ohio.gov/LegalResources/Rules/civil/CivilProcedure.pdf#page=138
https://www.supremecourt.ohio.gov/LegalResources/Rules/criminal/CriminalProcedure.pdf#page=13


 

INSTRUCTIONS FOR THE PREPARATION OF STATISTICAL REPORT FORMS 

MUNICIPAL AND COUNTY COURTS (FORM AJ) 

https://codes.ohio.gov/ohio-revised-code/section-4510.22
https://codes.ohio.gov/ohio-revised-code/section-3119.77
https://www.supremecourt.ohio.gov/JCS/disputeResolution/resources/uma/default.asp
https://www.supremecourt.ohio.gov/LegalResources/Rules/superintendence/Superintendence.pdf
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INSTRUCTIONS FOR THE PREPARATION OF STATISTICAL REPORT FORMS 

MUNICIPAL AND COUNTY COURTS (FORM AJ) 

Practice Tip:: Failure of 
Service  
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